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	Bank Details

	Full Name
	

	Male/ Female
	

	ID Number (if known)
	

	Email
	

	Date of Birth
	

	NI Number
	

	
	

	Home Address
	

	Account Holder Name
	

	Bank Name
	

	Bank Branch
	

	Sort Code
	
	
	
	
	
	

	Account Number
	
	
	
	
	
	
	
	

	
	

	Building Society Reference Number (if relevant)
	

	Signature
	

	Date
	




Please complete the Bank Details Form and return it to: documents@recruitmentpartners.net 
If when you join you would like to change your bank details, please email us on: appointments@recruitmentpartners.net
We process your payment via timesheets. Your timesheet needs to be handed in on a weekly basis by Saturday or the final working day e.g. If you finish on a Friday, please hand in your timesheet on the Friday so that we can collect on Sunday morning 7:30am.
Your payslip will be sent via email. Please note that the cut off points are on the payday calendar.  Any timesheets submitted after this date will be added to the following payday.  We are not able to make payments outside of the paydays. To view the payday calendar, please visit: http://recruitmentpartners.net



Starters Declaration

Please read all the following statements carefully and enter ‘X’ in the one box that applies to you.
	
A – This is my first job since last 6 April and I have not been receiving taxable Jobseeker’s Allowance, Employment and Support Allowance or taxable Incapacity Benefit or a state or occupational pension.

	

	
B – This is now my only job, but since last 6 April I have had another job, or have received taxable Jobseeker's Allowance, Employment and Support Allowance or taxable Incapacity Benefit. I do not receive a state or occupational pension.

	

	
C – I have another job or receive a state or occupational pension.

	



Please enter ‘X’ in the below box if this applies to you.
	Student Loans (advanced in the UK)
If you left a course of UK Higher Education before last 6 April and received your first UK Student Loan instalment on or after 1 September 1998 and you have not fully repaid your Student Loan, enter 'X' .
(Do not enter ‘X’ if you are repaying your UK Student Loan by agreement with the UK Student Loans Company to make monthly payments through your bank or building society account.

	

	Plan 1: 
This is for who started before 1 September 2012
	

	Plan 2: 
This plan is for students who started on or after 1 September 2012
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